



LIST OF HIGH SCHOOL RECORDS

SUBMITTED FOR SCHOOL INSPECTION
  1. Admission Register

  2. Admission Application

  3. Staff Attendance                                             :  Both Teaching, Non Teaching & Computer Staff

  4. Service Registers

  5. People Attendance Registers Class wise (VI to X)

  6. Treasury Bill Register

  7. Treasury Bill OC Register

  8. Cash Book

  9. Library Books Stock Register & Issue Register

  10. Physical Science Stock Register

  11. Biological Science Stock Register

  12. Tools & Plants Register

  13. Furniture Stock Register

  14. Social Studies Stock Register

  15. Budget Register

  16. Class wise

         Medium wise                                                             : Student Enrolment Register
          Sex wise

          Caste wise

  17. HM Observation Register

  18. Visit Register

  19. Movement Register

  20. Staff Casual Register & Casual Leave Applications

  21. High School Infrastructure Facilities Register

         (Class Rooms, Play Ground, Drinking Water,

           Toil lets, Compound wall, Building,

           Structural Soundness, Sanitary Facilities etc)

  22. RMSA Records

  23. ZP Contingence Grants                                              :    Relevant Records Vouchers.
  24. Other Grants                                                               :    Bank Pass Books, Cash Books.

  25. Utilization Certificates

II                                                                    ACADAMIC SIDE
1. Teachers Dairies
2. Year Plan
3. Lesson Plan
4. Progress Cords
5. Valued Answer Scripts
III                                                                     PHYSICAL EDUCATION SIDE

1. Stock Register

2. Games Fee Collection Register

3. Bank Pass Book

4. Stock Register

5. Issue Register

6. Mass Drill Activities

7. Shields Warning Register with Photo Album

8. Activity Register of Students

IV                                                                 COMPUTER EDUCATION SIDE
1. Stock Register

2. Daily Lesson Register

3. Exam Results Register

4. Student Enrollment Register

5. Performance Approval Reports

V                                                                       NON – TEACHING SIDE
1. Tapal Entry Register

2. Personal Register

3. Budget Files

4. Stationary Register

VI                                                                     CRAFT INSTURUCTORS SIDE
1. Stock Register

2. Daily Activity Register

3. Performance Approval Register

4. Student Enrollment Register

VII                                                                  DRAWING INSTURCTURE SIDE
1. Stock Register

2. Daily Activity Register

3. Performance Approval Register

4. Student Enrollment Register

